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* MONMOXEHWE
0 3aLLMTe NEPCOHANbHbIX JaHHbIX PAGOTHUKOB MYHULMNA/ILHOTO GHOAXXETHOIO
[0LLIKO/IbHOFO 06pa30BaTENbHOIO yUpexaeHns «JeTckuii cag «Kono6ok»
AKCY6aeBCKOro MyHULMNabHOToO paiioHa Pecny6inky TaTapcTaH

1. OBWWME TMONTOXXEHWA

HacTtoswee MofoXeHne 0 3aLnTe NePCOHaNbHbIX AaHHbIX Pab0THUKOB
MYHULMNANbHOTO 6H0AXKETHOr0 AOLKO/IbHOro 06pa3oBaTe/lbHOr0 yupexaeHuns «eTckuii
cag «Konobok» (fanee - MonoxeHne) paspaboTaHo € Lenbio 3aWwuTbl NHHOPMaL K,
OTHOCALLENCA K IMYHOCTM N INYHOW XXU3HN PAa6OTHMKOB MYHMULMMNANLHOTO 6HOAXKETHOrO
[OLLKO/IbHOT0 06pa3oBaTenbHOro yupexgeHus «Jetckuid cag «Konobok» (ganee -
yupex/ieHune), B COOTBeTCTBUMN ¢ PefepasibHbIM 3aKOHOM «O6 06pa3oBaHMK B Poccuinckoi
depepaunmn» o1 29.12.2012r. No 273-d3; co cTaTbelt 24 KOHCTUTYL MK Poccuiickom
depepaunn, TpynoBbiM KogekcoM Poccuiickon degepaumm n defepasibHbIMM 3aKOHaMK
o1 27 nona 2006 roga Ne 149-d3 «O6 nHpopMaumm, MHGHOPMALNOHHBLIX TEXHONOMUAX U O
3awmnTte nHgpopmaymm», ot 27 nong 2006 r. No 152-P3 «O nepCcoHanbHbIX AaHHbIX».

1.2. TonoXeHne 0 3alinTe NepcoHanbHbIX faHHbIX pA60THUKOB yCTaHaBIMBAET NOPSALOK
noslyyeHns, yyeta, 06paboTKu, HaKOMIEHNA N XPaHEeHUA LOKYMEHTOB, COAepXaLnx
CBefleHWS, OTHECEHHbIE K MepCOHa/IbHbIM JaHHbIM Pab0THUKOB yupexaeHnsa. PaboTHMKaMK
cunTaroTcs nuua, paboTtaroLme B yUpexaeHun rno Tpy40BOMy 4Or0BOpY.

1.3. Llenbto HacToALwero NonoXeHus SBnseTcsa UCnosiHeHue 3aKoHoAaTelbCcTea PP B
o6nacTu 3awnTbl NEPCOHANIbHbIX AaHHbIX.

1.4. K aktaMm 06d3aTeNibHbIM K WCMOSIHEHUIO B YUYPeXAeHUN OTHOCATCA 3aKOHOAAaTe/IbCTBO
P® B chepe 3awUTbl MH(OpMaLMK, a TaKXKe NPUHATbIE HA ero OCHOBAHWUW NOKasibHble
HOPMaTMBHbIE aKTbl YUpeXXaeHus.

1.5. HacTtoswee MNonoxeHne 0 3awmMTe NePCOHasIbHbIX JaHHbIX 4OMXHO ObITb NOAMNNCAHO
3aBefyHOLWNM yupexgeHnem, n Bce paboTHUKN AOHKHbI ObITb MMCbMEHHO MO POCMUCH
03HAKOMJIEHbI C HAM.

2. MOHATUE N COCTAB NEPCOHAJ/IbHbIX AAHHbBIX

2.1. MNop nepcoHanbHbIMWU AaHHbIMW PabOTHUKOB MOHUMAETCA UH(opMaLus, Heobxoammas
paboTogartenito B CBA3N C TPYLOBbIMU OTHOLLIEHUAMMN U KacaroLwasacs KOHKPeTHOro
paboTHMKa, a TaKXe CBefeHNs 0 pakTax, COObITUAX N 06CTOATENbCTBAX XKU3HU pabOTHUKA,
Mo3BONAOLLME NAEHTUPMUUNPOBATL €ro IMYHOCTD.

2.2. CocTaB nepcoHanbHbIX AaHHbIX paboTHUKa:

- aHKeTa:



- aBToOmorpadus,

- 00pa3oBaHHE;

- CBEJICHHUS O TPYJIOBOM M OOIIEM CTaKE;

- CBEJICHHUA O MPEIBIAYIIEM MECTE pabOTHhI;

- CBEJICHUA O COCTaBE CEMbH,

- ACIOPTHHIE TAaHHbBIE,

- CBE/ICHHA O BOMHCKOM YyUeTe,

- CBEJICHHUS O 3apabOTHOM IJ1aTe COTPYIHUKA,

- CBEJICHHUA O COLMAIbHBIX JIbTOTaX;

- CEIUAJILHOCTD,

- 3aHUMaeMast J0JKHOCTh;

- pa3Mep 3apabOTHOM IJIATHI;

- HAJIMYUE CYAUMOCTEM,

- aIpeC MECTA KUTEJIbCTBA;

- momarHui Tenedon;

- COJIepKaHKEe TPYAOBOTO AOTOBOPA;

- MOJYTMHHUKY 1 KOITMH MPHUKA30B 10 JIMYHOMY COCTaBY,

- INYHBIC JeNa U TPYAOBBIC KHIDKKH COTPYTHHKOB,

- OCHOBAHMS K MPUKA3aM IO JINUHOMY COCTaBY;

- JIe1a, CoAeprKaIue MaTepPHalTbl TIO TIOBBITIICHUIO KBATM(PHKAITAN 1 TIEPETIOITOTOBKE
COTPYJHUKOB, UX aTTECTAIUU, CY>KEOHBIM PACCICIOBAHUIM;

- KOMIUU JJOKYMEHTOB 00 00pa30oBaHuUu,

- pe3yJbTaThl MEAUIIMHCKOTO O0CAEIOBAHUS HA TPEAMET FOJHOCTH K OCYIIECTBICHUIO
TPYAOBBIX OOSI3aHHOCTEM;

- ¢oTorpadum B HHBIE CBEACHHUS, OTHOCAIIUECS K MIEPCOHAIBHBIM JaHHBIM PaOOTHHKA,
- PEKOMEHIAIINM, XapaKTEPUCTHUKH H T.II.

2.3. Ykazannsbie B 11.2.2. CBEICHHS SBIIAIOTCA KOH()HICHIIMAIBHBIMHU M HE TIOJICKAT
Pa3rjalieHUI0 MHAYE KaK 0 OCHOBAHUAM, MPEIYCMOTPEHHBIM 3aKOHOAATENBCTBOM PO,
PexxuiM 3aImuTH IEPCOHANBHBIX TAHHBIX MOKET OBITh CHAT IO UCTCUCHUH 75 JIET, €Cln
OOJIBIINH CPOK HE MPEYCMOTPEH 3aKOHOIATEIbCTBOM WJIH COTJIAIICHUEM C
PaOOTHHUKOM.

3. OBA3AHHOCTU PABOTOAATEJISA

3.1. B nenax ucnoiHeHUA TpeOOBaHMM 3aKoHOAaTeNIbcTBA PD nipu oOpaboTke
MEPCOHAIBHBIX TAHHBIX, BCE PAOOTHUKH BIOMKETHOTO YUPEKAECHUA NOTKHBI UCTIOJTHATh
YCTAHOBJICHHBIN MOPSAJOK PAOOTHI;

3.1.1. PabGoTa ¢ nepcOHAJIbHBIMHA TAaHHBIMU PAOOTHUKOB JOJI)KHA HE HApYIIaTh
TpeOoBaHui 3aKOHOaTENbCTBA PD 1 TOKaIbHBIX HOPMATUBHBIX AKTOB OPraHU3allvu, U
JIOJI>KHA OBITh HEMOCPEACTBEHHO CBSA3aHA C OCYIECTBICHUEM UMH CBOUX TPYJOBBIX
dhyHKITHH.

3.1.2. Ilpu cbope u 06padboTke NEPCOHANIBHBIX JAHHBIX PA0OTHUKA padOTOIATENb
IOJKEH pyKoBoacTBOBaThCA Konctutynueit PO, Tpyaoseim koaekcom PO u uHbIMHA
(benepaabHBIMA 3aKOHAMH.

3.1.3. IlepcoHaibHbIC TaHHBIC PAOOTHUKOB JAOJIXKHBI ObITh MOTYUYECHBI TOJIBKO
HEMOCPEJACTBEHHO Y Hero. Ecnu 11 00paboTKu €ro JaHHBIX WK WX TOJTYYEHUS
MPUBJICKAETCA TPETHHU JULIA, TO pAaOOTHUK JAOJIKEH J1aTh MPEIBAPUTEILHOE MUChbMEHHOE
corjlacue Ha 370. OJTHOBPEMEHHO PabOTHUK JAOJKEH ObITh YBEJAOMJICH O LIEAX cOopa



uH(OpPMaIK, KICTOYHUKAX €€ TIOJTYUCHUS, a TAK)Ke O TIOCTEACTBUAX OTKa3a OT
MPEIOCTaBJICHUS TUCHMEHHOTO COTJIachs Ha cOop nHpopMaIm..

3.1.4. IlepcoHanbHbie JaHHBIC PAOOTHUKA O €TI0 MOJUTHUECCKHUX, PEITMTHO3HBIX U HHBIX
yOEKIECHUAX, YaCTHOM )XM3HU, a TAKXKE YWJICHCTBE B OOIIECTBEHHBIX M TPO(COIO3HBIX
OpraHU3alMAX HE MOJIekKaAT COOPY YUPEKIACHHUEM, €CJIM MHOE HE TIPEAYCMOTPEHO
3aKOHOAATEILCTBOM.

3.1.5. 3amura nepcoHaJbHBIX JAHHBIX PAOOTHHUKA JIOKHA 00€CIIEUMBATHCS MOJHOCTHIO
3a cueT paboToaaTes.

3.1.6. YupexaeHnue 0043aHO IPU NpreMe HA PabOTy, a TAKKE MPHU JHOObIX U3MEHEHUAX
MpaBmI pabOTHI C IEPCOHANBHBIME TAHHBIMW MTUCHMEHHO 3HAKOMHTH ¢ HUIMH BCEX
PaOOTHUKOB YUPEKIACHHUS.

3.1.7. YupexxaeHue He MMEET MPaBO MPUHYXKAaTh paOOTHUKOB K OTKAa3y OT CBOMX MPaB
Ha 3aIUTY MEPCOHAIBHBIX TAHHBIX.

4. OBA3AHHOCTU PABOTHHUKA

PaGotHuk o0s13aH:

4.1. Ilepenatb paboTOAATEINIO BCE TIEPCOHANIbHBIE JAHHbBIC, YKa3aHHBIC B
COOTBETCTBYIOIIHNX JOKYMCHTAX.

4.2. B ycTaHOBJIEHHBIH MPaBUaMH CPOK cOOOIATh padoToaAaTeNO 00 H3MEHEHUH
CBOHUX IICPCOHAIIPHBIX JAHHBIX.

5. IPABA PABOTHUKA

PaGotHuk nmeert npaso:

5.1. Ha mpocmoTp nepcoHanbHOM HH(POPMAIMHA, UMEIOIICHCS K paboToIaTero.

5.2. Ha cBoOOAHBIN OeCIUIaTHBIA U HEOTPAHUUYEHHBIN JOCTYI K CBOUM MEPCOHATbHBIM
JAHHBIM, B TOM YKCJIC TTPABO HA MOJIYUYEHUE TTOATBEPKIAAIOITNX TOKYMEHTOB B BUJIE
CIIPABOK, KOTIM WJTA B BHJIC MHOTO JAPYTOro OPUIMAIEHOTO JOKYMEHTA.

5.3. Ha mocTym kK METUIIMHCKUM JAaHHBIM C TIOMOIIBIO MEAUITMHCKOTO CIICITAAINCTA 110
CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MCHECHHS WIIH yAAJIUTh IEPCOHATBHYIO HH(OPMAITHIO,
MOJIYYCHHYIO paboTOAaTENIeM B HAPYIICHUE HACTOAIINX MPaBwil. I3MEHEHUST BHOCATCS
Ha OCHOBAHWH MUCHhMEHHOTO 3asBJICHUS PAaOOTHHKA.

5.5. llotpeGoBath OT paboToAaTesia U3BECTUTh BCEX JIUII, PAHEE MOJYUUBIIHX MO BUHE
paboToaaresis HETIOJTHBIE WM HEBEPHBIC TIEPCOHAILHBIC TaHHBIE O PAOOTHHUKE.

5.6. OGxanoBaTh B CyJeOHOM MOPSAKE JHOObIE HEMPABOMEPHbIE JEHCTBUS WU
oesnaeiicTBre paboToaaTens mpru 0O0pabOTKE U 3aIUTEe MEPCOHATBHBIX JAHHBIX
pabOTHHKA.

6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX /TAHHBbIX

6.1. O6paboTka MEPCOHATBHBIX JAaHHBIX PAOOTHHUKA - 3TO TOJyUYCHHE HH(POPMAITAH U3
Pa3NMYHBIX HICTOYHUKOB, €€ XpaHeHue, 00padoTKa, a Takxke JII000e Ipyroe
UCIOIb30BaHUE.

6.2. [lepcoHanbHbIC JAHHBIE MPEAOCTABIISIIOTCA CAaMUM PAOOTHUKOM IMyTEM 3aMOJIHCHUS
aHKETHl YCTaHOBJICHHOU (hopMbl. PaboTonarens 06s13aH Py WX MOJTYUCHUH TIPOBEPUTH
3asBJICHHBIC JJAHHBIC TPEBABICHHBIM MTOATBEPKIAIONIHAM IOKYMEHTAM.

6.2.1. AHKeTa COIEPKUT BOMPOCHI O MEPCOHATBHBIX TAaHHBIX PAOOTHUKA.

6.2.2. AHKeTa A0JKHA OBITH 3aMoJIHEHA PA0OOTHUKOM JIMUHO. Bee Mo aHKeThl TOJIKHBI



OBITH 3aMOJTHEHBI, @ TIPH OTCYTCTBUH MH(GOPMAITMH B COOTBETCTBYIOMICH TTOJIE TOJKEH
cTaBuThCA Npouepk. CoKpaleHus Py 3allOJTHCHAHA aHKETHI HE TOTTYCKAIOTCS, TAKKe
KaK ¥ UCTIPABIICHAA U 3aUepKuBaHus. B 3TOM citydae paboTHHK 00s3aH 3aIMOJTHATH
aHKETY 3aHOBO.

6.2.3. Ankera pabOTHUKA XPAHUTCS B JUYHOM JIEJI€ Y OTBETCTBEHHOTO JIUIIA
paboToaaresnis BMECTE ¢ MPEAOCTABIICHHBIMU JOKYMEHTAMH.

6.2.4. JInmunoe neno paboTHUKa 0OPMIIIETCS TOCHE BCTYIUICHHS TPYI0BOI'O IOIOBOPA
B CHITY.

6.2.5. JInuHoe J1e7I0 XpaHUTCA B TAMKaX «JeJI0» YCTaHOBJICHHOTO 00pasia, Ha KOTOPOH
yKka3piBatoTcs HoMmep Aena u @ .M.0O. paboTHuKA.

6.2.6. Jlmanoe neno Bkmouaet Ase ¢dotorpaduu padotHuka 3 x 4 cMm.

6.2.7. Bce MOKyMEHTBI TUTHOTO JIeIa XPAHATCSA CTPOTO B XPOHOJIOTHIECKOM TIOPAJIKE, C
MPOCTABJICHAEM JIaThl X TIOJTYUYCHHS, a TAK)KE HyMEPAIIHH.

6.2.8. JInuHoe feno mocje NpeKpalieHns TPYI0BOrO JOroBopa ¢ COTPYIHUKOM
MEPEAACTCS B APXUB, M XPAHUTCS YCTAHOBJICHHBIE 3aKOHOAATEIECTBOM CPOKH.

7. HEPEJAYA NEPCOHAJIBHBIX JTAHHBIX

1. Ilpm ocyImecTBiIeHHH TIEpeAaur MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB TPETHhUM
JaunaM padoToaaTesib 00A3aH:

- He co00MIaTh MEPCOHAIBHBIC JaHHBIC 0€3 MOJYUYEHHOI'0 MUChMEHHOTO COTJIaCHs
pabOTHHKA, KPOME CITy4acB, KOTJa Takue 00sI3aHHOCTH YCTAHOBIICHBI
3aKOHOAATEIIHCTBOM,

- He TIepeAaBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHHKA IS UCITOIH30BAHUS B
KOMMEPUCCKUX IEIAX;

- TpeOOBATh OT TPETHUX JIUI] COOIIIOACHHS MTPABHIT PAOOTHI ¢ IEPCOHATBLHBIMA JTAHHBIMH,
a TakKe MPETOCTaBICHHS MTUCEMEHHOTO TTOATBEPKACHHS NCIIOIb30BaHUS
MIEPCOHAIBHBIX TaHHBIX B IMOPSIKE, MPEIyCMOTPESHHBIX HACTOSIIMM TOJIOKEHHUEM O
3aIlMTE MEPCOHAIBHBIX JaHHBIX;

- TaBaTh JOCTYII K IEPCOHAIBHBIM JAHHBIM TOJIHKO JIMIIAM, HMCIOIITIM
COOTBETCTBYIOIIHH JAOIYCK M UCIIOJIB3YIOMMX WX TOJIBKO TSI BBITIOJIHCHHS KOHKPETHBIX
TMOJTHOMOYMH,

- He ucTpeOoBaTh HHPOPMAIIHIO O COCTOSHHUH 3I0POBhS PAOOTHHKA, 33 UCKITIOUCHUEM
JAHHBIX, KOTOPBIC MOTYT ITOBJIMATH HA UCITOJTHEHUE PAOOTHHKOM CBOMX TPYIOBBIX
0053aHHOCTEH.

8. IOCTVYII K IEPCOHAJIbHBIM IJAHHBIM COTPYJHUKA

8.1. Buytpennuii qoctyn (MCobp30BaHe HHGOpMAIK PaOOTHUKAMHU YUPEKICHHS ).
[IpaBo nocTyna kK mepCOHATBLHBIM JTaHHBIM PAOOTHUKA UMEIOT:

- 3aBEAYIOLINN YUPEKICHUEM,

- CTAPUIAN BOCIIUTATEND,

- 3aMECTUTEIh 3aBEAYIOIIETO TI0 aIMHHUCTPATUBHO-X03IMCTBEHHOM padoTe;

- MEIMITMHCKAS CECTPA,

- ICJIONPO3BOANTENb;

- caM pabOTHHK.

8.2. Buemmnwmii moctym (rocyapcTBEHHBIC CTPYKTYPHI).

[lepconanbHbIe JaHHBIC PAOOTHUKOB MOTYT MPEIOCTABIISITHCS TOJIBKO TIO 3aITPOCy



KOMIIETEHTHBIX OPTaHOB, UMEIOMNAX COOTBETCTBYIONMINAEC MTOJTHOMOYHS:
- (henepanbHas HAJIOTOBas CIIyKO0a;

- MPABOOXPAHUTEIIHHBIC OPTAHBI,

- OpPraHbl CTAaTUCTHKH,

- OIOPO KPEeAUTHBIX UCTOPHH;

- BOGHKOMATHI;

- OpraHbl COMMMAIIFHOTO CTPaXOBAHHUS,

- ICHCUOHHBIEC (DOH/IBI,

- IOAPA3ACIICHAS] MYHHUITUTIAJILHBIX OPTaHOB yIPABIICHHUA.

8.3. Jlpyrue opranu3anuu (TPEThH JIUIIA).

Cenennst 0 paboTHUKE (B TOM YHCJIE YBOJICHHOM U3 JIAHHBIX apXWBa)
MPEAOCTABJISAIOTCS TPETHUM JIUIIAaM Ha OCHOBAHHWH IMMUCHhbMEHHOTO 3asBJICHUAS CAMOTO
pabOTHHKA.

8.4. PoncTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHbIe faHHBIC PAOOTHUKA MPETOCTABIIAIOTCS POICTBEHHUKAM WIIH YJICHAM €TO
CEMBH TOJIBKO ¢ IMCHMEHHOTO pa3perieHus paboTHUKA.

9. SBAIUTA ITEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

9.1. B pamkax peanu3anuu MyHKTOB HACTOSAMIETO [10/10KEeHNS O 3aMUATE IEPCOHATBHBIX
JAHHBIX paOOTHUKOB, 3aBEAYIONMNN YUPEKACHUS U31aCT MIPUKA3 O HA3HAUCHWH JINIIA,
OTBETCTBEHHOTO 3a COOJTIOICHUE TTOPsiIKa pabOTHI ¢ IEPCOHAILHBIMY TAHHBIMHA
PabOTHHUKOB, HA KOTOPOM JIEXKAT BCE 00SA3aHHOCTH MO 00ECIICUSHHIO
KOH(DHICHITMATEHOCTH TTOJTyUYEHHBIX TAHHBIX, a TAK)KE OpraHu3anuy padoThl C HUMH.
9.2. Iloctynatomue 3ampocsl OT TPETHUX JIWIT HAa MPEA0CTABIICHNE TIEPCOHATBHOM
uHdopMaIu o paboOTHUKE TOJKHBI BUSHPOBATHCS FOPUIAYECKON CITYKO0M ¢
PE30IOIHEH O BO3MOYKHOCTH OTBETA | MOJTHOTE MPEA0CTABIIIeMON HH(pOPMAITHH.

9.3. Ilepenaua nHpOpMAIAK MPOUCXOAUT TOIHKO B TUCBMEHHOM BHJIE. 3aMPOC AOHKCH
OBITH CACNIaH B MUCBMEHHOM BHJIC ¢ YKa3aHUEM BCEX PEKBU3HUTOB JIUIIA,
3amparuBaromero napopmaimio. OTBET NOJKECH OBITH ¢/ieIaH Ha (PUPMEHHOM OJTaHKe
KOMIMAaHWU U OTOPABJIEH JIMOO KyPbePCKOU Ci1y:K00H, TMOO 3aKa3HbIM MUCHMOM.

9.4. Bce monydeHHbBIE TIEPCOHAILHBIC TAHHBIE JOJIKHBI XPAHUTHCS B MECTE,
WCKJTIOYAIONIEM HECAHKITMOHUPOBAHHBIX JIOCTYT TPETHUX JIHUII.

9.5. DnexTpoHHBIE HOCUTENW WH(MOPMAITH, JOKHBI OBITH 3AIUINECHBI
KpUnTOTpadhUueCKUMA CPEICTBAMH 3AIMATH HHOOPMAITHH.

10. OTBETCTBEHHOCTD 3A PASI'JIAIIEHUE HHO®OPMAIINU,
CBSI3BAHHO# C NEPCOHAJIBHBIMU TAHHBIMU PABOTHUKA
10.1. JInna, npu3HaHHbie BAHOBHBIMU B HAPYILICHUH TOJIOKEHUH HACTOSIIETO
[TonoxkeHus 0 3aIUTE MEPCOHATBLHBIX JAHHBIX PAOOTHUKOM MPUBJICKAOTCA K
JACUMIUIMHAPHOM, aIMUHUCTPATUBHOM, IPAKIAHCKO-TIPABOBOU U YTOJIOBHOMU
OTBETCTBEHHOCTH, B MOPSAIKE MPETyCMOTPEHHOM 3aKOHOAATEIbCTBOM PD 1
JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMHU.



MpoLuHypoBaHo,
NMPOHYMePOBaHOM
CKPEr/eHo MneyaTbio
5(nATb ) nncToB y
Bpuo 3a8.MBA0OY: " |



